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NOMINATION FORM (SEC-A)
SENIOR EXECUTIVES CLASS

CONFIDENTIAL

I, [Name of the Head of Agency], [Position], of the [Agency] willfully nominate [Name of the Nominee] of the [Office/Division/Unit] to the Public Management Development Program (PMDP) - Senior Executives Class (SEC) Batch ______ based on his/her/ good character and outstanding performance.

I understand that the nominee meets the qualifications of PMDP and will be granted full scholarship provided that s/he passes the admission process of the Program. 

As our commitment, the agency will allow them to participate in the Program once they are confirmed by the National Government’s Career Executive Service Development Program Steering Committee. Further, I certify that s/he will be relieved from his/her official duties and shall be considered on study leave for five (5) days per month for the duration of the 10-month intensive Program.

Should there be any changes or deferment, we will notify the Center for CES Development – Admissions Unit through a letter of notice.

Thank you for this opportunity.
   						  ____________________________________
Name and Signature of the Nominating Officer
Date:

	This portion shall be accomplished by the agency’s HR/Administrative Officer



This is to certify that the nominee is considered high-performing and high potential and qualifies based on the following criteria/requirements of the PMDP:

	Please tick/shade appropriate check boxes:
The nominee is a: 
Director (SG 25) or in equivalent positions

Designated OIC-Directors for at least a year


	Position Title:
	
	Salary Grade:
	

	Appointment Status:
	(ex: Permanent, Regular)

	Plantilla Item Number
	

	Date of Appointment:
	

	Division/Department:
	

	Office Address:
	

	Office Contact Info:
	

	Position Title of Designation, if any:
	

	Division/Department:
	
	Salary Grade:
	

	Date of Designation Order:
	

	[bookmark: _heading=h.gjdgxs]      The nominee is 55 years old or below at the time of class opening


	Birthdate:
	[Month] [DD] [Year]
	Age:
	

	[bookmark: _heading=h.30j0zll]      The nominee is a bachelor’s degree holder

      Has no ongoing/pending completion of post-graduate studies at the time of the application


	Highest educational attainment:
	

	Degree/Specialization:
	

	School:
	

	Year of graduation:
	

	      The nominee performance rating for the past two years (Very Satisfactory or Outstanding)


	Year: _____     Rating      Adj. Rating
1st Sem           _____   ______________
2nd Sem          _____   ______________
	Year: _____   Rating          Adj. Rating
1st Sem          _____   _________________
2nd Sem         _____   _________________

	Total number of years in government service? _____ 

	      No habitual leave (max. of 2 months/year, excluding maternity leave)


	Please cite other information, particularly contributions of the nominee in the achievement of the agency’s mandate, that will support nomination to PMDP:
	




_______________________________________
Name and Signature of the HR/Admin Officer
Date: 
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